Town of Gravelbourg
April 6, 2021 - Regular Meeting - 07:00 PM
1

Meeting Called To Order

2

Conflict of Interest

3

Adoption of Agenda

4

Adoption of Minutes

4.1

March 23, 2021 Regular Council Meeting Minutes
March 29, 2021 Special Council Meeting Minutes
March 29, 2021 Special Council Meeting Minutes

5

Honors and Awards

6

Public Hearing(s)

7
7.1

Delegations
Tracey Lagasse & Scott Heatcoat - Royal Cdn Legion Re: New Business Item 15.1
Tracey Lagasse & Scott Heatcoat - Royal Cdn Legion Re: New Business Item 15.1 1

8
8.1

Communications
SAMA AGM Resolution
SAMA AGM Resolution 1

9

General Information

10
10.1

Council reports- Committee/Departments Minutes and reports
SCR Advisory Committee Minutes
SCR Advisory Committee Minutes January 12, 2021
SCR Advisory Committee Minutes February 9, 2021

11
11.1

Operational Reports
CAO Report
CAO Report 1

12

Financial reports

13

Accounts for approval
Accounts for approval

14
14.1

Unfinished Business
RFD Street Sweeper purchase
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RFD Street Sweeper purchase
15
15.1

New Business
RFD Royal Canadian Legion Request

15.2

RFD Royal Canadian Legion Request
RFD Discretionary Use - Indoor Dog Kennel

15.3

RFD Discretionary Use - Indoor Dog Kennel 1
RFD Discretionary Use - Photography Studio

15.4

RFD Discretionary Use - Photography Studio 1
RFD Tree Removal Request

15.5

RFD Tree Removal Request
RFD RCMP Committee Appointment

15.6

RFD RCMP Committee Appointment
RFD SaskAlert Appointees

15.7

RFD SaskAlert Appointees
RFD Local Authority Freedom of Information & Protection of Privacy (LAFOIP)

15.8

RFD Local Authority Freedom of Information & Protection of Privacy (LAFOIP)
RFD Farmers Market Request

15.9

RFD Farmers Market Request
RFD Swim Club Request

15.10

RFD Swim Club Request
RFD Canadian Union of Postal Workers Support Request
RFD Canadian Union of Postal Workers Support Request

16

Bylaws

17

Committee of the Whole, Closed Session

18

Reconvene to Council

19

Adjournment

Page - 2

4 Adoption of Minutes

March 23, 2021 Regular Council Meeting Minutes | Page - 3

4 Adoption of Minutes

March 23, 2021 Regular Council Meeting Minutes | Page - 4

4 Adoption of Minutes

March 23, 2021 Regular Council Meeting Minutes | Page - 5

4 Adoption of Minutes

March 23, 2021 Regular Council Meeting Minutes | Page - 6

4 Adoption of Minutes

March 23, 2021 Regular Council Meeting Minutes | Page - 7

4.1 March 29, 2021 Special Council Meeting Minutes

March 29, 2021 Special Council Meeting Minutes | Page - 8

From:
To:
Subject:
Date:

Robert Bowler
Carol White
Delegation
Tuesday, March 30, 2021 10:04:52 PM

Carol
Please add Tracey Lagasse and Scott Heatcoat for the Royal Canadian Legion to
the agenda.
This is to answer questions if council has any regarding the Legion’s proposal
from last meeting
Thank You
Robert Bowler
Legion President
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To:

All Municipalities

March 29, 2021

From: Irwin Blank, Chief Executive Officer
Re:

SAMA 2021 Annual Meeting Resolution

______________________________________________________________________________
Pursuant to sections 17-19 of SAMA’s Annual Meeting Bylaw (the “Bylaw”), attached is a copy
of the resolution which will be considered at SAMA’s Annual Meeting to be held virtually on
April 8, 2021.
Background
As per the Bylaw, municipal councils had until March 8, 2021 to deliver to the SAMA Board
proposed resolutions respecting assessment policy, practices, administration or legislation.
Timelines and activities for resolutions for the April 8, 2021 SAMA Annual General Meeting
(AGM) are as follows:
1. The closing date for regular resolutions is one month in advance of the AGM, which was
March 8, 2021.
2. Reporting of the resolution including some background on the resolution to all
municipalities and SAMA's City, Rural, Urban, Commercial Advisory Committees needs to
occur 15 days in advance of the AGM, which is March 25, 2021.
3. Any resolutions received after March 8, 2021 will be considered "emergent resolutions" and
will be dealt with as per sections 20 - 21 of the Bylaw.
One resolution will be considered at SAMA’s 2021 Annual Meeting on April 8, 2021. To date
no emergent resolutions have been received.
The resolution submitted by the RM of McKillop No, 220 (2021-1) was received by SAMA on
March 8, 2021 which was within the required one month prior to the annual meeting period.
Appendix A contains resolution 2021-01 as well as background information pertaining to the
resolution.
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Appendix A
Resolution 2021-1

submitted by the RM of McKillop No. 220

Amend the Market Value Assessment in Saskatchewan Handbook to include the use of the
income approach to value campgrounds.
•

Whereas rural municipalities, by bylaw, can subdivide land to allow private campgrounds to
be a commercial land use.

•

Whereas commercial property and land in rural municipalities are assessed significantly
lower than in urban municipalities.

•

Whereas there is no separate classification for campgrounds and so they are placed into the
commercial and industrial classification resulting in assessments as other commercial
property and land.

•

Whereas currently campgrounds are assessed as unregulated. Unregulated assessment uses
three approaches: the sales comparison approach, the cost approach and the income
approach.

•

Whereas sales of private campgrounds are not an active sales market resulting in not
enough sales to substantiate an accurate or valid assessment.

•

Whereas campground development costs are low and much of the development is the
responsibility of the lease or permit holder. Many developers use already developed
facilities.

•

Whereas the approach for estimated market value assessments are based on the present
worth of anticipated income. Income producing properties are bought and sold based on
their income potential. The income approach converts this income into an estimate of
present value.

•

Whereas the income (rental) approach is appropriate for campground assessment as the
value of the property is directly related to the income it will generate.

•

Therefore, be it resolved that SAMA amend the Market Value Assessment in
Saskatchewan Handbook to include the use of the income approach to value campgrounds.
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Background Information from SAMA

This resolution requests that the Provincial Government amend legislation to accept amendments
to the Market Value Assessment in Saskatchewan Handbook (Handbook) to allow for the
assessment of campgrounds using the income approach to value.
Because the valuation of campgrounds falls under the Market Valuation Standard in legislation
and not the Regulated Property Assessment Valuation Standard, there is no requirement for the
Provincial Government to amend legislation in order for SAMA to amend the Handbook.
Unlike the regulated Manual which has the force of law, Ministerial approval of the Handbook is
not required. Amendments to the Handbook can be made after adequate consultation with
SAMA’s Advisory Committees. A Board Resolution is then needed for the amendments to
come into force. The Handbook is not tied to a specific base date so amendments can occur at
any time.
The resolution is asking for SAMA to consider amending the Handbook to allow for the use of
the income approach to value campgrounds. The Handbook already includes a valuation guide
titled, “Chapter 5 – Manufactured Home Communities”. This valuation guide includes best
practices for valuing these types of properties which can range from basic campground type
configurations consisting of land in a unserviced state, to fully serviced manufactured home
communities.
The existing provisions in the Handbook indicate that manufactured home communities feature
wide variations in locations; design and shape of the communities; and design, style and
condition of the improvements. Although “campgrounds” are not specifically referenced in the
valuation guide, they are covered by the provisions of this chapter which recommends the use of
the income approach to value Manufactured Home Communities for assessment services.
However, this recommendation is subject to having adequate sales and income information to
value these properties using the income approach, which is a common challenge due the scarcity
of market data for campgrounds.
Because assessment appraisers seldom have sufficient income and sales information to value
campgrounds using the income approach or sales comparison approach, they are typically valued
using the cost approach to value. SAMA’s Cost Guide (Guide), section 2.10, page 2 to 4,
includes instructions for assessment appraisers to value the land associated with Manufactured
Home Parks, Recreational Vehicle or Travel Trailer Parks using the cost approach. The guide
also includes development cost schedules to account for servicing costs such as engineering,
grading, street, sewer, water, natural gas and electrical. Assessable improvements at
campgrounds such as travel trailers and manufactured homes, that are not licenced, are also
typically valued using the cost approach and the procedures for these valuations are found in
chapters 3 to 6 of the Guide.
As a potential response to the resolution, SAMA could recommend adding another paragraph
into the Handbook to more explicitly identify recreational campgrounds as fitting into the
manufactured home park valuation section.
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SAMA AGM Resolution 1 | Page - 12

Sport , Recreation and Culture Advisory Committee
Minutes
January 12, 2020 7:00PM
Curling Club Lounge
In Attendance: Darcey Stefiuk (Mayor), Yvonne Sutherland (GSC), Dwight Nichol (Hornets),
Sylvie Gauthier (Curling Club), Krissy Ratzladd (Minor Hockey), Dominique Simonsen (Minor
Ball), Mick Bouvier (RM member), Sam Hawkins (Council Rep), Deanna Pilgrim (Council Rep)
Absent: Erin Nichol (Theatre), SRC Manager (vacant position)

1) Call to order- Dwight called meeting to order at 7:03PM
2) Approval of Agenda- Yvonne made motion to accept agenda with the addition of TIPS Grant as 5ii and
2021 Budget be moved to 5iii. Dwight seconded. All in favor
3) Approval of Minutes- Meeting minutes had been sent out via email. Mick made motion to accept
minutes as they had been sent. Krissy seconded. All in favor.
4) Business Arising
i) Review "Council-Committee Code of Conduct Policy" Document
-Discussion: Dwight asked if all members of the committee should have to review,
understand and sign document & have a copy on file- with secretary or CAO at town office. Everyone
agreed. Everyone understood that they were to review document and be prepared to sign come next
meeting.
ii) Review "Bylaw No. 1396-14" Document
-Discussion: Dwight read through the document. Dwight asked council reps what their
duties were on this committee. Sam replied: that they are to take back a report to council meetings, but
mostly to listen, learn and work together with the community for the benefit of the town & it's
residents. Deanna agreed. Dwight asked what the proper procedures/steps we are to take as a
committee to have suggestions and recommendations brought to council's attention. It was clarified
that suggestions and recommendations would be put forth by the committee and sent to CAO, to have it
added onto the next council meeting. That SRC Manager is to bring forth information from the town to
the committee. And that council reps are to help give guidance, insight and rationale to remainder of
council when our suggestions and recommendations do come up in meetings. Sylvie put motion
forward to send recommendation to council to change Bylaw No. 1396-14 3g to "The committee may
recommend the need for department staff." All in favor.
iii) Set meeting Calendar 2021

10.1 SCR Advisory Committee Minutes
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-Discussion: Second Tuesday of each month. This would allow the committee to cancel
two meetings throughout the year without any repercussions. The schedule for 2021 is as
follows: Feb 9, March 9, April 13, May 11, June 8, July 13, August 10, September 14, October 12,
November 9, December 14. Committee agreed that these dates would be forwarded onto
council for approval.
iv) Elections
-Discussion: Krissy made motion to move forward with the elections done in November
of 2020 for the remainder of 2021. Dom seconded. All in favor. Committee agreed that these positions,
as well as names of other committee members, would be put forth to council for approval.
5) New Business
i) Staff- position listed for SCR Manager
-Discussion: Employment opportunity for SRC Manager position has been listed at 10-15
hours per week for 15 months. Committee is seeking reasoning as to why job opportunity was posted
the way it was & not for full time. Council is willing to bring this up at next meeting.
ii) TIPS Grant
-Discussion: Started to go through each application, will continue next meeting.
-

iii) 2021 Budget

-Discussion: Sylvie to ask Susy if this info can be shared via email, for committee
members to view prior to next meeting. Want to ensure no privacy procedures are breached. Review of
budget tabled until next meeting.
6)Member Updatesi) SRC Manager- position vacant
ii) Minor Hockey- continuing on with practices and more skates & camps on weekends. SHA is
looking at "small bubble games" if restrictions lift at the end of January. Likely will continue on until the
end of February, potentially March. As of now, carted and provincials have been cancelled. As of now,
the only thing open is spring hockey.
iii)Hornets- no changes unless restrictions dramatically lift at the end of January.
iv)Curling Club- no changes unless restrictions dramatically lift at the end of January. Would
then have to weigh out if it would be worthwhile
v)Minor Ball- looking at hosting clinics and camps in curling rink (batting, pitching and catching).
As well as preparing for upcoming season as if all is normal
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vi)Theatre- no update, absent
vii)Swim Club- planning as if season is a go.
-Discussion: to have an incentive program/ reimbursement of lifeguard course costs,
once lifeguard has completed a season or two- to be covered by the town. Would potentially help with
recruitment and retention of lifeguard staff.
Yvonne also reported on behalf of Music Festival- have decided to do a virtual festival
with videos submissions from participants. Adjudication and scholarships will remain in place for the
virtual festival.
viii)RM- Last meeting it had been asked when the RM does their budget, Mick was able to find
out- it is August. RM is wanting detailed budget of SRC to bring back to the RM to determine where
their contribution is going, as well to determine if they would be willing and/or able to adjust their
contribution amount. RM would like to see how many users of SRC are from their RM, other RMs and
from within town.
ix)Councilors/Mayor- Darcey reported that new CAO will be coming in on Monday. Susy will be
sticking around for a while to help with the transition.
7) Next Meeting- February 9th at 7:00 curling lounge
8) Adjournment- Dwight called the meeting at 9:20

10.1 SCR Advisory Committee Minutes

SCR Advisory Committee Minutes January 12, 2021 | Page - 15

Sport , Recreation and Culture Advisory Committee
Minutes
February 9, 2020 7:00PM
Curling Club Lounge
In Attendance: Yvonne Sutherland (GSC), Krissy Ratzlaff (Minor Hockey), Erin McArthur
(Theatre), Dominique Simonsen (Minor Ball), Sylvie Gauthier (Curling Club), Mick Bouvier (RM
member), Sam Hawkins (Council Rep), Deanna Pilgrim (Council Rep)
Called into meeting: Dwight Nichol (Hornets), Leanne Nichol (CRC Manager)
Absent: Darcey Stefiuk (Mayor)
1) Call to order- Yvonne called meeting to order at 7:02PM.
2) Approval of Agenda- Erin moved to accept agenda, Dom seconded. All in favour.
3) Approval of Minutes- Meeting minutes had been sent out prior to meeting via email. Yvonne moved
to accept meeting minutes as they had been sent. Mick seconded. All in favour.
4) Business Arising
i)Code of Conduct
- All members present in person signed & Sylvie (secretary) will keep the signed pages.
Dwight, Leanne and Darcey will sign theirs next meeting.
ii) TIPS
-TIPS grants will be now referred to as "Community Grant". SRC committee has decided
to recommend the following amounts to the following groups: #20 RCACS Freedom Fighters 1000$,
Chinook Library 1000$, Gravelbourg Community Music 1000$, Gravelbourg Minor Ball 1000$,
Gravelbourg Minor Hockey 1000$ + remainder, Gravelbourg Museum 650$, Gravelbourg Music Festival
1000$, Gravelbourg Skate Park 1000$, Gravelbourg Swim Club 500$, Gravelbourg & District Early
Childhood Coalition 450$, Gravelbourg Aquaplex 750$, Renaissance Gaiety Theatre 1000$, Summer
Solstice Festival 500$, Royal Canadian Legion Branch #173 1000$, Town of Gravelbourg Rink (to go
towards a FREE Skate) 500$
iii) 2021 Budget
-Discussion: Advertising revenue at the rink Fall/Winter 2020 (in ice logos missed
revenue 5800, lobby tv missed revenue 1200...); minor hockey indicated ice was 3 weeks late for 2020,
there were no tournaments, no games, no fall camp, no March of 2020- which directly affected ice
rental; arena lead operator is this budgeting strategy, who decides it gets added to Rec budget, why
does PW come to do rink staff duties, PW takes care of driving range, campgrounds- but not ball fields
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why is that, possibility of PW "invoicing" SRC for their hours worked at the rink so budget reflects actual
hours spent at rink properly
5) New Business
6)Member Updatesi) CRC Manager: Leanne has returned filling the CRC Manager position for the next while.
Council approved an early start for the pool opening and hosting of courses for lifeguards. 2 new grant
approvals for the rink, called "rink affordability grant", worth 2500 each. Looking into a grant for
lifeguard training. Going to council and working on the reimbursement for lifeguard courses proposal
SRC board put forth not long ago. Excited to be back.
ii) Minor Hockey: Continuing on with practices only. Goalie camp happening for the next 2
weekends. Feb 28th will be last day rink is open- typically it falls the 3rd week of March
iii)Hornets: no news- looking forward to next season
iv)Curling Club: no news- looking forward to next season
v)Minor Ball: softball clinics start March 12 for 6 weeks "spring training for kids"
vi)Theatre: have been doing some popcorn nights and waiting on new COVID restrictions before
anything else can really happen
vii)Swim Club: officially the season starts May 1st. Required to have a comprehensive "swim
with COVID action plan" approved before being able to start their season. looking into logistics of how
practices will unfold with current COVID restrictions
7) Next Meeting- March 9, 2021, 7:00 at the curling club lounge
8) Adjournment- Yvonne called the meeting at 8:42PM
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VILLE DE - TOWN OF

Gravelbourg

REQUEST FOR DECISION (RFD)

To:

Mayor Stefiuk & Council

From:

CAO White

Date:

April 6, 2021

Subject: RCMP Committee
Decision: C h o o s e T o w n o f G r a v e l b o u r g R e p
_______________________________________
_______
CORRELATION TO STRATEGIC PLAN, OCP, BYLAW/POLICY OR OTHER:
Committee being formed to review options identified in the Meyers Norris Penny
report on Police Deployment Models for the Southwest.
KEY ISSUES AND BACKGROUND:
•

Briefly outlined in the attached email from S/Sgt. Gary HODGES.

BENEFITS:
•

Having a member on the committee representing the Town of Gravelbourg
provides a voice from this community.

DISADVANTAGES:
•

None apparent

ALTERNATIVES:
1.
2.
3.
4.

Appoint a council member to the committee
Appoint a community member to the committee
Do not appoint anyone to the committee
Other alternative as determined by Council

IMPLICATION ON FINANCES:
Costs associated with committee meeting attendance.
COMMUNICATION STRATEGY:
S/Sgt. Gary HODGES will be notified of the appointment and provided with contact
information of appointee, if made.

15.5 RFD RCMP Committee Appointment
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RECOMMENDATION:
Administration recommends Alternative #1

RECOMMENDED MOTION:
That Council appoints ___________ as the Town of Gravelbourg’s representative on
the RCMP committee on Police Deployment Models for the Southwest.

ATTACHMENTS:
1. S/Sgt. Gary HODGES email

15.5 RFD RCMP Committee Appointment
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Carol White
From:
Sent:
To:
Cc:
Subject:

Hodges, Gary <Gary.Hodges@rcmp-grc.gc.ca>
March 26, 2021 3:12 PM
Carol White
Johnston, Craig; Hodges, Gary
RE: Town of Gravelbourg Representative - Southwest Police Deployment Model Review
Committee

Hi Carol,
Further to our conversation the Province, specifically the Ministry of Corrections, Policing, and Public Safety has been
given a presentation on the content of the Report completed by Meyers Norris Penny around Police Deployment
Models for the Southwest. There were a number of Town Halls held last Spring across the southwest explaining what
MNP was reviewing involving the different deployment of policing services for the area. In advance of Supt. Kevin
Kunetzki providing any feedback on the Report, as he indicated he would during these Townhalls last Spring, the RCMP
is forming a Committee to be made up of representatives from the Southwest, the RCMP and the Province to look at the
options identified in the Report and provide their recommendations back to the Province and Senior Management of
the RCMP which could also include the status quo. I am currently drafting the Terms of Reference for that Committee
which will include the membership of same. This Committee membership is to include a representative from the Town
of Gravelbourg. I would ask if you could consult with your elected officials to identify someone from the Town for this
Committee and provide me with their name, their role within the community and their contact information.
If you have any questions please let me know.
Thanks in advance,
Gary

S/Sgt. Gary HODGES
South District Management Team (Swift Current)
E-Mail:gary.hodges@rcmp-grc.gc.ca
Notice: This communication is intended only for the use of the individual or entity to which it is addressed. It
is confidential and may contain information that is protected under the Freedom of Information and Protection
of Privacy Act. If the reader of this communication is not the intended recipient, you are hereby notified that
any disclosure, distribution, or copying of this communication is strictly prohibited. If you have received this
communication in error, please notify me immediately.

1
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VILLE DE - TOWN OF

Gravelbourg

REQUEST FOR DECISION (RFD)

To:

Mayor Stefiuk & Council

From:

CAO White

Date:

April 6, 2021

Subject: SaskAlert
Decision: C h o o s e A p p o i n te e s f o r S a s k A l e r t
_______________________________________
_______
CORRELATION TO STRATEGIC PLAN, OCP, BYLAW/POLICY OR OTHER:
Provincial Emergency Alert system – Local Authority Use

KEY ISSUES AND BACKGROUND:
•
•
•
•
•

•

Currently the only active Gravelbourg users are former Mayor Bowler and
former EDO Blanchard.
If we were in an emergency situation where we needed an Alert done without
current appointees, Alerts can be issued by others, for example: Environment
Canada and Government of Saskatchewan ministries.
Permission is required of an elected official prior to commencing an alert
unless it is a weather emergency which are generally issued by Environment
Canada.
Having current appointees trained to use the system for local emergencies is
the best-case scenario
There are two options available:
1) the phone-in option (Part I Theory training required)
2) Go into the system and issue the alert (Part I Theory training and Part 2
Practical Training as well as regular practices required)
During the meeting with EMO Forest and Councillor Lorrain, it was suggested
that CAO White, EMO Forest and Councillor Lorrain be appointed to take the
appropriate training and gain access to the system. In addition, I believe
adding PW Manager Aitken would be a good idea as he would be one of the
first to know about any water issues.

BENEFITS:
•

Having multiple people with access reduces the chances of having no one
available to handle an Alert and also reduces the pressure on any one
individual to always be available, just in case.
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DISADVANTAGES:
•

None apparent

ALTERNATIVES:
1. Appoint CAO White, PW Mgr Aitken, EMO Forest and Councillor Lorrain as
SaskAlert users on behalf of the Town of Gravelbourg
2. Do not appoint anyone to access SaskAlert for the local authority
3. Appoint others as determined by Council
IMPLICATION ON FINANCES:
None apparent
COMMUNICATION STRATEGY:
Training materials will be provided to those appointed to begin the process of being
able to access the system. SaskAlert will be provided with the names of those
appointed.
RECOMMENDATION:
Administration recommends Alternative #1

RECOMMENDED MOTION:
4. That Council appoints ___________________________________ as
SaskAlert users for the jurisdiction of the Town of Gravelbourg

ATTACHMENTS:
None
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VILLE DE - TOWN OF

Gravelbourg

REQUEST FOR DECISION (RFD)

To:

Mayor Stefiuk & Council

From:

CAO White

Date:

April 6, 2021

Subject: Local Authority Freedom of Information & Protection of Privacy Act
Decision: W h e th e r t o d e l e g a te t h e d u t i e s
_______________________________________
_______
CORRELATION TO STRATEGIC PLAN, OCP, BYLAW/POLICY OR OTHER:
LAFOIP Section names the “head” of the municipality as the one responsible for
acting on behalf of the town in Freedom of Information & Protection of Privacy Act .
The head’s duties can be delegated under Section 50 of the Act.
KEY ISSUES AND BACKGROUND:
•
•
•
•
•
•

Due to the changes in the elected Mayor and within administration, a review of
the legislation was conducted.
Manuals have been printed and will be available in a LAFOIP binder of
information.
As indicated above and in the attached excerpts of the information obtained
from the Office of the Saskatchewan Information and Privacy Commissioner,
the duties of the head of the local authority can be delegated.
Currently, in office, we can manage access to the information and protection of
personal information, but not “handle” requests
Online training courses are available at no charge via the Saskatchewan.ca
website Training.
Does the Mayor wish to delegate authority, if so I would suggest appointing
the positions of CAO and Assistant CAO.

BENEFITS:
•

Delegating the authority allows the Mayor to be distanced in decisions
regarding access to records, but does not remove the ultimate responsibility
outlined in the Act

DISADVANTAGES:
•

If communication between the Mayor and the CAO/Asst CAO breaks down,
decisions may be made that the Mayor is responsible for but does not know
about.

15.7 RFD Local Authority Freedom of Information & Prote...
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ALTERNATIVES:
1. Delegate the duties of the “head” of the municipality as outlined within the
LAFOIP legislation to the positions of CAO and Asst. CAO
2. Do not delegate the duties of the head as stated in the LAFOIP legislation
3. Appoint others as determined by Council.
IMPLICATION ON FINANCES:
None apparent
COMMUNICATION STRATEGY:
Any delegation will be posted in the office.

RECOMMENDATION:
Administration recommends Alternative #1

RECOMMENDED MOTION:
That the Mayor of the Town of Gravelbourg delegates the duties of the head of the
local authority as outlined in the Local Authority Freedom of Information and
Protection of Privacy Act to the Chief Administrative Officer and the Assistant Chief
Administrative Officer for all provisions of the Act that state that the head may or
must do something and further it is understood that the Mayor remains responsible
and accountable for all actions and decisions made under this delegation.
ATTACHMENTS:
1. LAFOIP information for Councillors
2. Excerpts obtained from the Office of the Saskatchewan Information and
Privacy Commissioner
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Office of the Informa tion and Privacy Commissioner

What Councillors should
know about LA FOIP
The Local Authority Freedom of Information and Protection of Privacy Act (LA FOIP) sets out the access to information and protection of
privacy rules that municipalities must follow. As a mayor, reeve or councillor, it is important that you understand these rules. They are
intended to promote public accountability, facilitate informed public participation in policy formulation and ensure fairness in government
decision-making. These same rules also limit a municipality’s authority to collect, use and disclose personal information. The access and
privacy principles of LA FOIP are also enshrined in sections d and e of the Code of Ethics for Members of Council.
The head of the local authority is the mayor, reeve or chairman of the local advisory committee (ss. 2(e) of LA FOIP). The head has all
decision-making powers for the local authority under LA FOIP. However, the head can delegate these decision making powers, in writing, to
someone else within the local authority (s. 50 of LA FOIP) such as the administrator.
As a councillor you will need to have a clear understanding of what these rules are to ensure that you abide by them, and further, so that you
do not create a liability for your municipality.

Access Rules you Should Know
Access Rules for Municipalities

Access Tips for Councillors

All records of the municipality are subject to LA FOIP: The principle
of access to information is simple. An individual has the right to all
documents/records in the possession or under the control of the
local authority. This is in addition to any information that must be
made available for public inspection pursuant other legislation such
as The Cities Act or The Municipalities Act.

Understand LA FOIP’s application: LA FOIP applies to records in the
possession or control of a local authority. However, LA FOIP would not
apply to records of Elected Officials if those are collected or generated
in the course of conducting political activities. If instead the Elected
Official is engaged in carrying out the mandate or functions of the
local authority, then LA FOIP most likely will apply to those records.

Some information can be withheld: Only some information can be
withheld if a specific exemption applies. The exemptions are found
in Part III of LA FOIP. Also, a local authority must be careful to
protect privacy when releasing documents. Examples of exemptions
include solicitor-client privilege and third party business interests.
For more information about exemptions, see the Office of the
Information and Privacy Commissioner’s (IPC) Guide to Exemptions
available on its website.

Examples where LA FOIP applies are your correspondence with
municipal officers and employees and your correspondence with nonmunicipal government officials and employees where you have copied
municipal officials and employees or where you are carrying out the
business of council.

LA FOIP establishes a process for dealing with access requests: Part
II of LA FOIP sets out rules that local authorities must follow when an
access to information request has been received. Special attention
should be paid to section 5.1 of LA FOIP which imposes a duty to
assist the applicant by responding to a request for access openly,
accurately and completely. For more information on what this
means, see IPC Resource Understanding the Duty to Assist. See also
sections 7 (how to respond to an access request), 8 (severing
records) and 9 (fees that can be charged) of LA FOIP.

Cities, towns, villages or rural
municipalities all qualify as local
authorities.

Examples where LA FOIP may not apply include your election or
political records as they are not in the municipality’s possession or
control and your emails to constituents unless they are forwarded to
or shared with a municipal employee or official.
Understand exemptions: The municipality is responsible for all access
to information requests. It is important to understand the access to
information process, where exemptions may apply and know what
municipal records can and cannot be disclosed by you. Always

consult with the head and/or delegate.

Understand record retention policies: In order for your municipality
to ensure it is meeting its access duties, the municipality must have
access to all of its records. This means that you have a duty to ensure
that any information you collect or create in the course of your duties
is stored in the municipality’s official storage system. Information
created or stored on your personal devices and email accounts is
subject to the access rules if the information relates to the mandate of
the municipality. Follow the records creation, storage and retention
policy of your municipality.

Updated January 2018
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W h a t Co u n c i l l o r s s h o u l d k n ow a b o u t LA FOI P

Privacy Rules you Should Know
Privacy Rules for Municipalities

Privacy Tips for Councillors

Part IV of LA FOIP describes the rules about what a local authority
can do with personal information.

Collection: You should only collect personal information in three main
circumstances:
•
the individual consented,
•
the information is necessary for the performance of your
duties as a councillor, or
•
compelling health or safety circumstances exist that create a
need to know.

The definition of personal information is found in section 23 of LA
FOIP.
However, this list is non-exhaustive. In other words,
information that is not listed in this subsection may still qualify as
personal information. A good rule of thumb for identifying
personal information is to ask the following two questions:
-

Is it about an identifiable individual?
Is it personal in nature?

Duty to protect – section 23.1 of LA FOIP requires a local authority
to have policies and procedures to maintain administrative,
technical and physical safeguards that protect personal
information. For more information on the duty to protect, see IPC
resource Privacy Breach Guidelines for Government Institutions
and Local Authorities.
Collection of personal information – sections 24 and 25 of LA
FOIP indicate what personal information a local authority can
collect and how it can be collected. Local Authorities should
follow the data minimization principle and collect only what is
necessary for the purpose.
Accuracy of personal information – ensures local authority
collects and uses only accurate personal information.
Use of personal information – local authorities should only use
information for the purpose it was collected, or for the same
reasons listed for disclosure under subsection 28(2) of LA FOIP.
Disclosure of personal information – Section 28 of LA FOIP
indicates that a local authority should not disclose personal
information without the subject individual’s consent, except for
the reasons listed under subsection 28(2) of LA FOIP or the
Regulations such as for the protection of the health or safety of an
individual. Accidental disclosures of personal information such as
loss or theft is also a privacy breach. Safeguards must be in place
to protect against accidental disclosure.

Limit uses and disclosures of personal information: Once you have
been entrusted with personal information, you should only use it and/or
disclose this personal information for the reason it was shared with you,
or with council. A disclosure of personal information by you could result
in a privacy breach. This includes discussing personal information at
public council meetings. It is important that you seek direction from the
head or delegate when in doubt about using or sharing personal
information.
Safeguard personal information: You are responsible to ensure that the
personal information you receive from the municipality is accounted for
and secured. Common safeguards that will help you avoid a privacy
breach include leaving personal information at the municipal office and
using secure email with strong passwords. If you must travel with
portable storage devices such as laptops or cell phones, ensure that they
are encrypted and never leave them unattended. Also have a plan for
dealing with the records when you retire as councillor.
For more tips about protecting privacy, see the IPC’s resource Best
practices for Mayors, Reeves, Councillors, and School Board members in
handling records that contain personal information and personal health
information available on our website.

Where can you Take Your Questions?
Part of the IPC’s mandate is to ensure compliance with LA FOIP. We
are happy to answer any questions related to LA FOIP.
The IPC also has an oversight role. The IPC can review any access
related decisions made by the local authority and generally ensure
that the local authority has followed proper procedures. With respect
to protection of privacy, the IPC may launch an investigation into an
incident to determine if a privacy breach occurred and to ensure that
the local authority’s response has been adequate.
The IPC thanks Nova Scotia’s Office of the Information and Privacy
Commissioner for the inspiration for this resource.

CONTACT US!

Office of the Information and Privacy
Commissioner
(306) 787-8350
Toll free in Saskatchewan: 1-877-748-2298
webmaster@oipc.sk.ca

www.oipc.sk.ca
Follow us on Twitter: @SaskIPC
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The head of a particular organization may claim that the organization is not covered by LA
FOIP 3 and consequently refuses a request for information on that basis. Such a refusal will likely

be subject to review, at the request of the applicant, in the same way as a refusal based on a

disclosure exemption. The applicability of LA FOIP to particular organizations may be resolved
in this manner or through ultimate resort by the courts. 4

Head of a Local Authority
Interpretation
2 In this Act:
…
(e) “head” means:
(i) in the case of a municipality, the mayor, reeve or chairperson of the local authority
committee, as the case may be;
(i.1) in the case of a police service, the chief as defined in The Police Act, 1990; or
(ii) in the case of any other local authority
(A) the chairperson of the governing body of the local authority; or
(B) the individual designated as the head by the governing body of the local authority;

The head of each local authority is responsible for all decisions made under LA FOIP that relate
to that local authority. It would be difficult and perhaps ineffective to have an entire local
authority accountable. Therefore, accountability rests with the “head” of the local authority.

Subsection 2(e) of LA FOIP defines the “head” of a local authority. The head of a local authority
can delegate some or all of the responsibilities to another individual. Such delegation should

be done in compliance with section 50 of LA FOIP. For more on delegation, see Section 50:
Delegation, later in this Chapter.

Local authorities should consider the definition of a “local authority” at subsection 2(f) of LA FOIP and
the Appendix, Parts I and II, of the LA FOIP Regulations for additional prescribed “local authorities”.
4
McNairn and Woodbury, Government Information: Access and Privacy, (2009), Carswell: Toronto at p.
2-7.
3

IPC Guide to LA FOIP, CHAPTER 2: Administration of LA FOIP
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IPC Findings
In Review Report LA-2012-003, the Commissioner considered an access request made by the
Mayor of the Village of Buena Vista. The Mayor was the designated head with responsibility

under LA FOIP. However, the elected Council and Village Administrator did not agree and did
not recognize this designation. The Commissioner found that the Mayor was the designated
head of the local authority.

In Review Report LA-2010-002, the Commissioner dealt with a request for access to a report
resulting from a harassment investigation. In that report at footnote [3], the Commissioner

noted that although the City Clerk had referred to herself as the “head” in correspondence this
was inaccurate. The Mayor of Saskatoon had delegated to the City Clerk his rights and powers

under LA FOIP pursuant to section 50 of LA FOIP. However, the delegation did not change the
status of the Mayor as the “head”. Further, the Commissioner noted that the City Clerk was for
purposes of LA FOIP, in the role of the LA FOIP Coordinator.

In Review Report LA-2013-004, the Commissioner clarified for the Northern Village of

Pinehouse, that the designation of the Mayor as “head” is a statutory provision designed to
ensure accountability to the public. The Mayor had no power to designate someone else as

the head, although the Mayor was permitted to delegate some or all of the duties to another
by reason of section 50 of LA FOIP. 5

In Review Report LA-2014-001, the Commissioner recommended to the Village of Killaly that,

within 15 days of the Commissioner’s report, it clarify whether the Mayor would retain
responsibility for LA FOIP or if some or all responsibility would be formally delegated to other
officers of the Village pursuant to section 50. The Commissioner also noted that it appeared
that the Village was laboring under the misapprehension that it was the Village Council that

was vested with responsibility for LA FOIP compliance. The Commissioner clarified that it was
the Mayor who was the designated “head” for all purposes of LA FOIP unless there was
evidence of a section 50 delegation.

In Review Report 143-2017, the Commissioner considered whether the Reeve was the head of

the Rural Municipality of Blaine Lake #434 for purposes of LA FOIP. The Reeve had argued that

according to The Municipalities Act, the Reeve did not have any authority or power to provide
written notice to the applicant under LA FOIP. The Reeve indicated that he only represented
council and decisions made by council. The Commissioner found that subsection 93(1)(b) of
The Municipalities Act reinforced that the Reeve must meet his duties under LA FOIP. Finally,

Office of the Saskatchewan Information and Privacy Commissioner (SK OIPC) Review Report LA-2013004 at [25].

5

IPC Guide to LA FOIP, CHAPTER 2: Administration of LA FOIP
Updated: August 7, 2020
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that the powers and duties are vested in the head under LA FOIP, not council. The powers and

duties are the head’s responsibilities until he or she delegates them pursuant to section 50 of
LA FOIP.

The LA FOIP Coordinator or Privacy Officer
Probably the most important person in managing access and privacy issues in any local

authority is the designated LA FOIP Coordinator or Privacy Officer. The LA FOIP Coordinator

may have different titles such as Access Coordinator. It is also possible the title does not appear
to relate to access and privacy yet the individual also carries these duties. For example, the local

authority’s Administrator.

LA FOIP places responsibility on the “head” of the local authority. The head may delegate some

or all of those powers to someone else in the organization pursuant to section 50 of LA FOIP.

The LA FOIP Coordinator or Privacy Officer is responsible for the overall management of access
to information and protection of personal information within the organization. 6

So, what exactly does an LA FOIP Coordinator or Privacy Officer do? LA FOIP Coordinators and
Privacy Officers assist departments to meet their statutory responsibilities, promoting open

government and fostering “an organizational culture” that advances four fundamental
principles:
1.

Information (general records should be available to the public);

2.

Individuals should have access to their own personal information;

3.

Exemptions to access should be limited and specific; and

4.

Institutions should protect the privacy of individuals with respect to their personal
information. 7

An LA FOIP Coordinator or Privacy Officer should:
•

respond to access requests and privacy complaints;

•

raise awareness of access and privacy issues on a regular and proactive basis within
their organization;

6
7

Service Alberta, FOIP Guidelines and Practices: 2009 Edition, Chapter 2, p. 24.
SK OIPC, FOIP FOLIO, January 2004 at p. 3.
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•

be aware of operations of the organization, the types of records and record-

management systems in the department;
•

quickly identify what units within the department are likely to have the records
responsive to an access request and which employees should be consulted;

•

be senior enough to be able to provide access and privacy advice to the Mayor or head
of the organization on a regular basis;

•

monitor decisions and recommendations of the IPC and ensure those decisions are

integrated into the orientation and in-service training of staff in the department;
•

be involved in the design of new programs that may impact access or privacy rights;

•

provide timely advice to the department to ensure that LA FOIP will be complied with;
and

•

improve general awareness about the legislation through training sessions and
materials within the department. In large organizations, newsletters, notices, FAQs, or

a column in an intradepartmental bulletin may be helpful. The LA FOIP Coordinator or

Privacy Officer may undertake internal audits to identify areas where more work is
required to ensure full compliance. 8

LA FOIP Coordinators and Privacy Officers may meet from time to time to discuss common
problems or share knowledge and experience.

Section 50: Delegation
Delegation
50(1) A head may delegate to one or more officers or employees of the local authority a
power granted to the head or a duty vested in the head.
(2) A delegation pursuant to subsection (1):
(a) is to be in writing; and
(b) may contain any limitations, restrictions, conditions or requirements that the head
considers necessary.

8

SK OIPC, FOIP FOLIO, January 2004 at p. 3-4.

IPC Guide to LA FOIP, CHAPTER 2: Administration of LA FOIP
Updated: August 7, 2020
15.7 RFD Local Authority Freedom of Information & Prote...

7

RFD Local Authority Freedom of Information & Prote... | Page - 70

Delegation means entrusting someone else to act in one’s place. 9
Only the head of a local authority has the power to delegate some or all of the head’s powers
under LA FOIP to one or more officers or employees of the local authority. The delegation
should:
•

be in writing; and

•

contain any limitations, restrictions, conditions or requirements the head considers
necessary.

The head, for purposes of LA FOIP, includes the mayor, reeve or chairman of the local advisory

committee or the chairperson of the governing body or the individual designated as the head
by the governing body of the local authority. 10

Here are some important things regarding a delegation:
•

The delegation should identify the position, not the individual, to which the powers are

delegated. When delegation is to the position, a new delegation is not required when
a new appointee assumes the position;
•

The delegation can cover a wide variety of duties, powers and functions;

•

It remains in effect until replaced by an updated version;

•

It is important to review the delegation periodically for any changes that may be
needed, especially if the local authority is restructured or a new head is elected;

•

The delegation should specifically refer to handling access to information requests
including the processing of requests and the power to make decisions whether or not
to disclose all or part of a record;

•

A delegation relating to the handling of privacy can be more general and center on the
delegated responsibility for collection, handling and protection of personal
information;

•

Delegated authority empowers certain officials and employees to make decisions or
take action;

British Columbia Government Services, FOIPPA Policy Definitions at
https://www2.gov.bc.ca/gov/content/governments/services-for-government/policiesprocedures/foippa-manual/policy-definitions. Accessed April 23, 2020.
10
The Local Authority Freedom of Information and Protection of Privacy Act, SS 1990-91, c L-27.1 at s.s.
2(e).
9
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•

In general, delegation should be considered for all provisions of LA FOIP that state that
the head may or must do something; 11 and

•

The person delegating the authority remains responsible and accountable for all actions
and decisions made under that delegation. 12

The LA FOIP Coordinator or Privacy Officer normally prepares the delegation instrument and
submits it to the head for approval. 13

It is important that all delegated officers or employees know and understand their delegated

responsibilities. It is also important that others in the organization understand that only those
with delegated responsibilities under LA FOIP should be carrying out those duties and
functions. 14

If the individual with delegated authority does not actually make the decisions that they were
delegated to make, the delegation is not being properly exercised. 15 In other words, in order

to be a true delegation, the individual needs to actually be given the authority to make the
decisions as per the delegation.

As noted earlier, the head of a local authority may delegate some or all of the head’s powers

under LA FOIP. Even with a delegation, the head may retain certain powers and make certain

decisions.

IPC Findings
In Review Report LA-2013-004, the Commissioner clarified for the Northern Village of

Pinehouse, that the designation of the Mayor as “head” is a statutory provision designed to
ensure accountability to the public. The Mayor had power to designate someone else as the

head, although the Mayor was permitted to delegate some or all of the duties to another by
reason of section 50 of LA FOIP. 16

In Review Report LA-2014-001, the Commissioner recommended to the Village of Killaly that,

within 15 days of the Commissioner’s report, it clarify whether the Mayor would retain
responsibility for LA FOIP or if some or all responsibility would be formally delegated to other
Service Alberta, FOIP Guidelines and Practices: 2009 Edition, Chapter 2, p. 27.
“Delegate” British Columbia Government Services, FOIPPA Policy Definitions at
https://www2.gov.bc.ca/gov/content/governments/services-for-government/policiesprocedures/foippa-manual/policy-definitions. Accessed April 23, 2020.
13
Service Alberta, FOIP Guidelines and Practices: 2009 Edition, Chapter 2, p. 27.
14
Service Alberta, FOIP Guidelines and Practices: 2009 Edition, Chapter 2, p. 28.
15
Service Alberta, FOIP Guidelines and Practices: 2009 Edition, Chapter 2, p. 29.
16
SK OIPC Review Report LA-2013-004 at [25].
11
12
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VILLE DE - TOWN OF

Gravelbourg

REQUEST FOR DECISION (RFD)

To:

Mayor Stefiuk & Council

From:

CAO White

Date:

April 6, 2021

Subject: Farmers Market Request
Decision: W h e t h e r t o g r a n t r e q u e s t
_______________________________________
_______
CORRELATION TO STRATEGIC PLAN, OCP, BYLAW/POLICY OR OTHER:

KEY ISSUES AND BACKGROUND:
•
•

•

Request attached to provide background information.
This request if for two items:
1) Holding farmers markets every Friday at Soucy Park, starting June 25th
2) Use of the stage and electricity for entertainment by local children or
anyone wanting to share their talents
It is stated in the request that COVID guidelines will be followed. Attached
are the current guidelines for farmers markets, which may be altered by the
time the market is held. Distancing as well as gathering numbers will also
need to be observed for the stage entertainment

BENEFITS:
•
•

Provides a venue for the sellers and an opportunity for buyers
Also provides entertainment and an outlet for the entertainers

DISADVANTAGES:
•

Volunteers will need to ensure COVID restrictions are adhered to which can
be difficult should conflict occur.
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ALTERNATIVES:
1. Allow use of the Soucy Park every Friday from June 25th on for a Farmer’s
market and also the use of the stage and electricity for entertainment
2. Allow use of the Soucy Park every Friday from June 25th on for a Farmer’s
market only.
3. Deny Request
4. Other alternative as determined by Council
IMPLICATION ON FINANCES:
Cost of electricity
COMMUNICATION STRATEGY:
Written response will be provided to the individual that put forward the request

RECOMMENDATION:
Administration recommends Alternative #1

RECOMMENDED MOTION:
That subject to the vendors/volunteers ensuring adherence to provincial COVID
guidelines and restrictions in place at the time that the markets are held, Council
approves the use of Soucy park for Farmers markets to be held from 1-4 pm each
Friday from June 25th, 2021 until first frost and further Council approves the use of the
stage and park electricity for entertainment
ATTACHMENTS:
1. Request
2. Current COVID restrictions for farmers markets
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From:
To:
Subject:
Date:

Janet
Carol White
FW: Farmers Market Proposal
Friday, March 26, 2021 1:18:32 PM

From: kmcclinton
Sent: Wednesday, March 24, 2021 5:49 PM
To: Janet <town@gravelbourg.ca>
Subject: Farmers Market Proposal
Gravelbourg Mayor and Councilors,
In light of the ongoing current events I believe it is of the upmost importance that we support local
vendors and farmers and do what we can to keep things within the community. The Gravelbourg
Farmers Market would like to apply for the use of Soucy Park every Friday from 1-4pm starting June
25th and running until first frost. It would be the same as previous years where all vendors make it
their duty to treat the park with respect and to ensure it is cleaned up after each market. We will be
following provincial covid guidelines to ensure the safety of all community members.
We would also like to propose the use of the stage for local children to showcase their music talents
since indoor recitals cannot happen any longer. This could also branch out to any individual willing to
share their talents with the community. This would require the use of the power for an amp and
microphone. If this is possible we would have volunteers to handle this and we would advertise on
our Facebook page this is a donation by the town. If this isn't an option then we would bring in a
generator for power supply but due to the noise of generators we would prefer this to be a last
resort. We hope the market can bring a small sense of normalcy back to the town and brighten
citizens lives during this seemingly dark time.
I am proud to be apart of this wonderful market but I must stress that aside from this proposal and
admin of Facebook page I am no more an organizer than all the vendors. This is a vendor run market
and does not have any one person as organizer. If you know of anyone wanting to take on role of
organizer I do beleive the market would benefit from it.
I look forward to hearing from you.
Keirsten Eva
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Public and Farmers Market Guidelines
For general workplace guidelines, please refer to COVID-19 Workplace Information. All businesses operating in
Saskatchewan must be in compliance with these guidelines. The information below provides specific
guidelines for operators of public markets and farmers markets.
It is essential for operators of public markets and farmers markets to modify their practices and take measures
to protect their customers and vendors from contracting COVID-19.
Similar to other businesses where food is purchased, market operators must take measures to ensure physical
distancing and restrictions on activities, as well as comply with the public health order and follow the
applicable guidelines in this plan. Preventative measures include:
Limiting the number of people present in an area to ensure safe physical distancing (minimum space of
two metres) can be maintained.
Providing facilities for people to wash their hands with soap and water or hand sanitizer approved by
Health Canada (DIN or NPN number).
Increasing cleaning and disinfection in all areas, particularly those with common touch points.
Market operators must ensure all measures are in place and followed at all times. Please note municipalities are
responsible for issuing business licences and may impose further restrictions.
Physical Distancing
Limit entry to the market to allow for physical distancing of two metres between individuals and family
groups. Cordon o areas to control access.
Minimize the number of entrances and exits to control the number of customers. A single entrance and
exit may be the best way to manage the number of customers, but this must comply with all other code
requirements (e.g. fire code).
Manage lineups into the market to meet physical distancing requirements of two metres between
individuals. Direct tra ic flow through the market using chalk or tape markings on the ground, ropes,
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barriers or other markers as required. Where possible, implement one-direction tra ic flow to promote
physical distancing.
Vendors must set up with adequate distance between booths to ensure physical distancing can be
maintained.
Manage physical distancing for food vendors providing take-away service (e.g. when ordering and picking
up food). Whenever possible, place take-out food vendors in one area of the market to minimize tra ic
volume.
If seating is provided, it should be arranged in a way that ensures:
At least two metres of physical distancing between tables where physical barriers are present and
three metres where physical barriers are absent;
Only members of the same household group should be seated together; and
A maximum of four people can be seated together at the same table.
Food and drink consumption outside of designated seating area is prohibited.
Create an environment where customers and vendors can practise safe physical distancing of at least two
metres. Provide signage at entrances, exits and throughout the market reminding vendors and customers
of distancing requirements.
Restricted Activities, Enhanced Hygiene and Additional Measures
Markets may only sell take-away food (fresh, frozen and prepared foods) from food carts and food trucks, as
well as pre-packaged liquor. Vendors must be considered essential services or an allowable business. The list of
essential services and allowable businesses is available on saskatchewan.ca/COVID19. All vendors and products
must meet existing Saskatchewan legislation and regulations.
Vendors are allowed to sell permitted foods as per the provincial guidelines. In addition:
Liquor is only allowed in sealed retail containers (e.g. bottles, cans).
Only take-away meals can be provided from food carts and food trucks.
Edible plants and seedlings are permitted for sale.
No self-serve bulk foods are permitted.
Handling of foods:
Vendors are encouraged to pre-package prepared foods to minimize direct contact by customers.
Prepared foods (e.g. breads, mu ins) that are not pre-packaged at the time of sale must be stored away
from customers. The product can be packaged at time of sale.
Customers must not use or provide their own containers, including reusable cups and containers.
Vendors are encouraged to provide clean carry-out bags for purchased food and grocery products.
Customers should be encouraged not to use their own reusable bags or boxes.
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Vendors must dispense all food products.
Additional requirements and restrictions:
Vendors must discontinue all food sampling, including by-the-glass sales of wine and other alcohols.
Singing and shouting can spread droplets further than regular conversation, so they present an increased
risk. Please refer to the music and live performances section in the Restaurants and Licensed
Establishment Guidelines.
Vendors selling ready-to-eat foods must package them into take-away containers or brown bags. They
must also post signs advising customers they are not allowed to eat foods in the markets, as per physical
distancing requirements.
Markets and vendors must increase the frequency of cleaning and disinfection of high-touch surfaces
within the market. Please refer to the Environmental Cleaning and Disinfection Guidelines.
Members of the public who are sick or symptomatic must not visit the market.
Customers who arrive with cold, influenza or COVID-19-like symptoms (fever, cough or breathing issues)
must be asked to return home.
Vendors who are sick or symptomatic should not be allowed to vend at the market while they are ill.
All vendors, especially those in constant contact with the public, should self-monitor for symptoms and
use the self-assessment tool available at saskatchewan.ca/COVID19. If they develop symptoms, they
should leave the market immediately.
Establish pickup locations for online orders (e.g. drive-thru pickup).
Where possible, create cashless payment systems through online orders and point-of-sale devices in
vendor booths.
If washroom facilities are provided, they must be cleaned and disinfected frequently throughout the
duration of the market and be set up to promote physical distancing. They must be fully stocked with
soap, water and paper towels. Portable toilets may be stocked with hand sanitizer approved by Health
Canada (DIN or NPN number).

We need your feedback to improve saskatchewan.ca. Help us improve
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VILLE DE - TOWN OF

Gravelbourg

REQUEST FOR DECISION (RFD)

To:

Mayor Stefiuk & Council

From:

CAO White

Date:

April 6, 2021

Subject: Canadian Union of Postal Workers (CUPW) Support Request
Decision: W h e th e r t o p r o v i d e r e s o l u t i o n o f s u p p o r t
_______________________________________
_______
CORRELATION TO STRATEGIC PLAN, OCP, BYLAW/POLICY OR OTHER:

KEY ISSUES AND BACKGROUND:
•

Information attached received from CUPW

BENEFITS:
•

Outlined in the CUPW documents

DISADVANTAGES:
•

Postal Workers and associated planning is within federal jurisdiction

ALTERNATIVES:
1. Make resolution as provided in sample received from CUPW
2. Receive and File
3. Make alternative resolution as determined by Council

IMPLICATION ON FINANCES:
None apparent
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COMMUNICATION STRATEGY:
Dependent on Council decision
RECOMMENDATION:
Despite the roll the municipality may be able to play in a non-carbon future,
Administration has no clear recommendation on this federal matter.
RECOMMENDED MOTION:
That Council ……

ATTACHMENTS:
1. Email, letter and sample resolution provided by CUPW
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March 23, 2021
Subject: Request for Support for Delivering Community Power
Dear Municipal Leaders,
In 2016, the Canadian Union of Postal Workers, with a coalition of allies, launched Delivering
Community Power – a visionary program for Canada Post to confront climate change, promote
better access to expanded services, bring financial inclusion to unbanked and underbanked
communities, and address other social inequalities – all by making the most of our existing
public postal service network.
Today, while progress has been made on many of the initiatives in the vision, the situation has
become more urgent. Effects of climate change are deadly and are affecting nearly every part
of society all around the world. The COVID-19 pandemic has revealed the need for a more
equal, more resilient society that prioritizes the health of our must vulnerable neighbours and
loved ones, before profit. We are relying more than ever on the internet to connect people and
to do our business, but rural residents are getting second-class service.
The continuing decline of letters combined with a dramatic rise in parcels from e-commerce
makes it plain to see: the postal service has to adapt to a new reality. This is a great opportunity
to address multiple problems at once, with a valued public infrastructure that connects
everyone in their own community.
Please consider proposing the attached resolution to have your municipality endorse the
campaign for expanded services, financial viability, climate action, and – all through leveraging
our public postal system. The time is now!
Thank you for your support!

Jan Simpson
National President
Canadian Union of Postal Workers
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SUPPORT DELIVERING COMMUNITY POWER
Whereas there is an urgent need for banking services among the unbanked or
underbanked, given that thousands of villages and rural municipalities do not have a bank
branch and more than 900 municipalities have expressed their support for postal banking;
Whereas thousands of Canadians do not have access to affordable high-speed Internet,
and the federal government has long promised to bridge the rural broadband gap;
Whereas urgent action is needed to establish a robust network of electric vehicle
charging stations;
Whereas to achieve carbon-neutral targets by 2050, Canada Post must greatly accelerate
the electrification of its fleet;
Whereas the extensive network of post offices in our communities can provide a wide
range of services as community hubs;
Whereas Canada Post's letter carriers and RSMCs can check-in on vulnerable residents
to help keep us in our homes longer as we age;
Whereas Canada Post must play its part for a more equitable post-pandemic recovery;
Whereas “The Way Forward for Canada Post,” the report of the 2016 federal public
review of the postal service, recommended that Canada Post expand services and adapt
its services to the changing needs of the public;
Whereas the Canadian Union of Postal Workers has advanced Delivering Community
Power, a vision of the post-carbon digital-age postal service that address the above needs
and more;
Be it resolved that [organization or municipality] endorse Delivering Community Power,
and write to the Honourable Anita Anand, Minister for Public Services and Procurement,
with its rationale and a copy of this resolution.
MAILING INFORMATION
Please send your resolution to: Anita Anand, Minister of Public Services and Procurement, Rm
18A1, 11 Laurier Street Phase III, Place du Portage, Gatineau, QC, K1A 0S5
Please send copies of your resolution to:
Jan Simpson, President, Canadian Union of Postal Workers, 377 Bank Street, Ottawa,
Ontario, K2P 1Y3
Your Member of Parliament. You can get your MP’s name, phone number and address
by calling 1-800 463-6868 (at no charge) or going to the Parliament of Canada website:
http://www.parl.gc.ca/common/index.asp?Language=E.
/bk cope 225
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